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Dependency date shifting

Select how dates shift for tasks with dependencies in this project. For more visit Asana's dependencies
guide.

@® Maintain buffer

Maintain the amount of time between dependent tasks.

O Consume buffer

Consume the amount of time between dependent tasks
unless there's a conflict.

©)
o, N o
O None

Ignore the amount of time between dependent tasks,
even if there's a conflict.

Update project settings to manage how due dates are set for tasks with

i 52 Project settings
dependencies.
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() Email communication with requestors
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@ Automatically name tasks Translate comments Check for missing
Use Al to name tasks based on Use Al to identify multiple information

what the task is about languages Use Al to ask for information if a

Create with Al Studio

task is missing key details
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Summarize blocking task Summarize completed work Automatically change due

Get an Al summary of work that Get an Al summary of the work date
happened on dependent tasks that happened on your task

Draft a response

Use Al to quickly draft a reply to
form submitters Use Al to set a new date when a

task is overdue
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Check for duplicates Summarize attachment

Use Al to review this project for Use Al to summarize key details
similar wor k from an attachment
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suspect it is a duplicate of.
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Creative requests

Inbox ==

S Paid social ads

) Event signage

{2 Landing page banner

4 Add Request

S Submitted
v B In review
&) On hold
5} Changes needed

+ Add custom...
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Q) search

Project templates

Asana, Inc. Find inspiration

All teams ~ = Filter

Start from scratch

4+ Create a blank project

Recommended
< Creative requests 4 Al Studio
= [E] List view | Workflow

Cross-functional project plan
L ] List view

[i] Work requests

OF Board view

Asana, Inc. custom templates + New template

Marketing Ops

_L Project/sprint retro board

Creative requests # iswudo

] List | Workflow

Keep creative work organized and on track
with a streamlined request process

= Creative requests

All requests My ) Fegqu

i New |
New o 8
o 0 [S—

About this template

Manage creative requests from intake to final delivery with a structured
workflow. Keep briefs, assets, approvals, and feedback all in one place to
ensure teams can produce high quality work on time

e

Use template

INTAKE

Standardize how creative w
and tracked with customizz

What's inside?

& Creative request form

() Email communication with requestors
- Custom request statuses

7 Unigue IDs for each request

=] Work schedule

<% Automatically set due dates

4 Draft responses with Al
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() Search Pure Storage 2 1+ ¥ PURESTORAGE 'ﬁ"e
i Marketing Requests & RSy | 5 customize |
2= All requests -+ := My assigned requests & Dashboard <+
% Inbox
Customize =
Insights ame Due date
A Reporting
~ v Set up statuses for your requests bt
5 Portfolios m P y a

2 Goals Add Ticket...
' Update the stages of your requests to match the steps in your

Starred work process

~ Pending

Marketing R t .

@ Marketing Requests Add Ticket... Edit task template
Workflow Automation

BB uTM Fixes > ~ Completed ¢ 208 ) %

- Access & Permissions

Add Ticket...

This project Add <
B8 warketing Ops Tickets This project
B8 Process Cleanup ~ Novalue
BB Lead Routing » add Ticket... S
= Views 3
Rule 7
Apps
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My project ~ v e

Board Timeline Dashboard Calendar Overview  Workflow Messages  Files

<+ Add chart

Send feedback

Ticket completed by assignee this week Tickets created this month

Completed
204
Not comple

eeeeee

Resolution SLA expired count by assignee this week Re

solution SLA expired this week
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Add rule X
Powered by Al +;
./J' N N
+
@ Automatically name tasks Translate comments Check for missing
Use Al to name tasks based on Use Al to identify multiple information

Use Al to ask for information if a
task is missing key details

what the task is about languages

Create with Al Studio

Ty \ —
& ) ) ]

Summarize blocking task Summarize completed work Automatically change due

Get an Al summary of work that Get an Al summary of the work date
happened on dependent tasks that happened on your task Use Al to set a new date when a
task is overdue

Draft a response

Use Al to quickly draft a reply to
form submitters

&

Check for duplicates Summarize attachment

Use Al to review this project for Use Al to summarize key details
similar wor k from an attachment
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leporting

kS New broduct launch ~

Completed tasks by team

Total tasks by completion status

’ B Completed
M Brand Campaign
1.7M

= 4

Task by status

Upcoming tasks by assignee
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Share 2025 Goals Dashboard b4

@] Now you can share dashboards with teams. Give feedback

Invite with email

LOperationsi ]

= Operations

8 members | Public team

People Operations

(8]
Ac i

2 members | Public team

| = Invite: operations@554708023.asanatest1.us
Members (19)

O Everyone at Phoenix

o Marketing
16 members | Public team

¢« Product

™ 4 members | Public team

a Jamie Staples

alan-phnx@554708023.asanatest 1.us
Amy Love :
e Y Viewer bl
web-producer-phnx@554708023.asanatest 1.us
9 Kevin Newman )
Viewer ad
ops-phnx@554708023.asanatest 1us
Q Luis Ramirez :
Viewer
¥ customer-success-| phnx@554708023.asanatest 1lus
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e

I Align Vertical Ongoing Projects > Status Update B, Public 20 people will be notified + Add recipients m

We're on track and ready to go!

Status * ® On track

Draft owner (O AB

Draft collaborators @ AB Annie Burke (VMZ Violet Zhao x

CD Charlie Dean x EF Eric Forrest x Henry‘

Show or hide fields v HD Henry Du henrydu@asana.com

M Add attachment HH Henry Harrison henryharrison@asana.com

HW Henry Wong henrywong@asana.com

i Summary x

Great job team, we've completed some really big assets! A big thanks to Chris and
Amy for all the effort behind the new designs and material. ¥’

Coming up over the next month, we've got a number of new requests that will help out
our portfolio. Please feel free to check out the portfolio to see how all the teams are
coming together to move this forward.

Our primary goals for the effort will be helping Improve customer engagement score
from 4.2 to 4.7. Let's do this! &

:  What we've accomplished X

Great job team, we've completed some really big assets! A big thanks to Chris and
Amy for all the effort behind the new designs and material. ¥

Build your update

Previous update Highlights  Drafts

® Ontrack We're on track and ready t...

Edited 28 minutes ago Created by (AB

® Ontrack Space monkeys are on the...

Edited 2 days ago Created by @

® Ontrack  US Brand campaign results

Edited 2 days ago Created by Q
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My project ~ v e

Board Timeline Dashboard Calendar Overview  Workflow Messages  Files

<+ Add chart

Send feedback

Ticket completed by assignee this week Tickets created this month

Completed
204
Not comple

eeeeee

Resolution SLA expired count by assignee this week Re

solution SLA expired this week
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4 New rule: Keep in sync
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When

Record is created or updated

L

Sync with Salesforce

& Account name >

» Total ARR >

s Task name

+s Custom field

asana.com/ja/whats-new


https://asana.com/features/project-management

Microsoft Teams hSEE. B IS

= @ BY scora
UTZITALDRERNLHEANZERAT NIE. Microsoft Teams T @
Asana D OX YV NITRELED, 70— Vv 7O TEZERKRLIZD. Q. e R
TEEZZTUREDTEXYT, EFNZFRSE. AVTFANDYIDEZZR L R

Let's discuss in tmrw's PMM/PM sync but yes, this will be hero'd
~ ~— Asana in our upcoming Winter Release next month + shown in action in
b I ) i I ) J: ) o the product keynote at SKO.
In terms of enabling the field, our Winter Release includes a

sales kit + resources but given this is a more technical
integration, we should continue to use our monthly new &

ApF upcoming live sessions to understand what other gaps are
coming up from the field. | think our SE PowerHour could be
@ I 7’\' x lJ ‘y h another great place to go deeper but let's chat live tmrw.

Given limited resources & bandwidth on the PMM team atm, I'm
- —— Fﬁ .E N Fﬁ hoping the above can supports us through H1 and then when we
(] M ICrOSOft Tea mS W _C\\Eljﬁ Asa na 0) X{E I\ l/ /]/ |% %D % e Lj— Ey D N have our bi-directional sync, that's when we can do a complete
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« Teams NSEZRIAY MORELED 7 A0-7YTDYR I % |
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B

View in Asana Comment Mark complete

B view prompts

Type a message A O B + B
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" Marketing clients >
€« X
*‘EEE Add rule name ¢

Upload Google Drive Dropbox Box OneDrive ~

Asana Al »* Google K= 7. OneDrive. SharePoint h5 DR 7 7

Browse files or paste link

AN ZHGEmHAENDKSICEDX U, ik D, Asana OANERIC3H B 1 g

’: Set up Al Recent

VFUVIRED W e, £ DEENGA VYA R EA—hA—Y 3V EFIFE = e e s 811

sok if : Al Frontiers: Assignable Al Discovery Q3 FY... Presentation

View examples
_ Checki ; . R mate is a bot specializing in
» = Sectionis Intake : + Do this... P - .
o H ; . - . quests in Marketing client

\l

i Al Frontiers: Assignable Al Discovery Q3 FY... Presentation A
Meammmemmm e s + asking for support from the

Al Frontiers: Assignable Al Discovery Q3 FY... Presentation 'MO department, ranging from

1 programs. You will review if the
‘ B _Frontier Daily Standups Document
&) AUk

e AVTHFANDEERBRXENMIT. Al DBEDRL +

© % -
o Al NSZEERERFHEANS EEZGANDIET, 77700 e
il—w/[b ude 3.5 Sonnet ~

D2

Data and permissions ~
Data to use from tasks Learn more
~ Task metadata, comments, activity, linked...
ERI1—ZT—2 :
[ Include attachments added to tasks ©
o TEDTIFNFIF
X Data to use from projects @mentioned in instructions
—_— N
/‘ ] IJ | /]/ 7 ,]/ ] ﬁ%u 'f/E Similar tasks ~
v R— VS
F v U R—VETE
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- Business Strategy & Planning

List Timeline Progress Workload

Name v

v High

%4l | Annual Planning|

Projects

* Product Roadmap

4+ Create new project

Department

® Marketing

Messages

Owner Status

Business Operations —
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Q) search asana.col

J Home Bl Workload Portfolio ~ % O Setstatus
() My tasks 3= List % Timeline #° Dashboard & Progress

LS Inbox

+ Add work | ~

Insights Name Status ask progress Due dat

a ' Timeline Project

A i imeli i
Reporting @ Timeline Project

F5 Portfolios 7] Open in new tab
2 Goals (5’ Copy project link
Starred £ Rename project

@ Timeline Project L :

B Workload Portfolio C e
@ Timeline Dependencies ...

@ Project with CFs & Archive project

Projects k Delete project

@ Test Al Studio / Smart W...

B Asana Portfolio

@ Workload Portfolio

_- Nested Portfolio 1

B Nested Portfolio 2

8 Nested Portfolio 3
Teams

8 Asana

#2 Bots n Cats

2 Kittiez

A2 Team content restri... >

A2 Team with placehold... >

&7 Invite teammates

[ Remove from portfolio

{8} No due date

Share a status update

> Workload Portfolio

£ My rule sam and others on the
is project.

Update status

Connected goals

Connect or create a goal to link this project
to a larger purpose.
S Add goal v

Description

Add a project description...

Members

oD -
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Welcome, Marie

| recommend joining these goals, teams, and projects
based on your role.

8 Goals

(3 Projects
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= [ create (1 Search ? Help 2
) Home Portfolios » Marketing ~ Mark complete G 0 & S e
S QA4 Digital Marketing Campaign ~ & ¥
& My Tasks
; o= List - @ <& Timeli i
g () Overview &= List TP Board & Timeline (5 Calendar 4 Launch UnlOCk YOUI' Future Campalgn
+ Add task  ~ = Filt 4 Sort ® Hid
Starred o e o e Assignee 0 Maria Gonzalez X
Brand Projects Task name Due date (B) Novis x
B Q12022 () Develop NexGen Strategies campaign strategy document
- ) ) . Projects +
B Q22022 () Design initial email templates for NexGen Strategies campaign :

@ Internationalization ® Q4 Marketing Initiatives Planning & Strategy v X

4
<

(©) Configure audience segments in MailBlitz 25 2 O 2 &2

g Virginia Tam New Product Launch ‘24 Market Research v X

©

) Create social media content calendar for NexGen Strategies campi

Brand Awareness Campaigns Creative Development ¥ X

Projects -+ + (v) Draft landing page copy for NexGen Strategies campaign
a s () Set up UTM parameters for tracking Description

@ Boards Revamp Add task The “Unlock Your Future Campaign” will be a multifaceted digital marketing initiative aimed at

Executive Leadership Gr driving brand awareness and customer engagement for NexGen Strategies latest product line. The
campaign will make use of our proprietary ARR and CDN to optimize reach and user interaction.

; ~ Phase 3
@ Finance Specific tactics will include targeted email s via
Goals Q3 @ Compile influencer outreach list 1d5 21 O SocioHub, and SEO enhancement strategie ARR 20f2

£ General
Human Resources Q&A G

() Record and edit video promo for social media Goals:
Job Page Updates P . ) ) ) 1. Achieve a 20% increase in website traff A"nual recurring revenue (ARR) refers to all
() Design campaign graphics for social media ongoing revenue for a product or business,

2. Reach a 15% growth in social media foll

Kanban Board . projected over one year.
() Initiate paid ad campaign on Facebook 43 db 3. Generate 500 new leads through email
Legal Requests ) Go to entry Next »
() Kickoff Google Ads for NexGen Strategies campaign 7 b Steps:
Q4 2022
- = . : . . . 1. Email Marketing Setup:
() Conduct initial SEO audit for NexGen Strategies campaign 12 @5

= Draft initial email content and design.

Teams + ~

) Prepare and send first email blast 12 &5 « Schedule emails using MailBlitz.
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Authentication
Google sign-in :
. = L Optional >
Let members sign in with a Google account
SAML authentication _
Required >
Two-factor authentication _
Required >
Session duration
Log out after 14 days >
202565 ) —2R Ql - 58
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98 seats available

Members 2 Guests 1 Invited 2~ Removed
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