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Project management

Custom task types and statuses
Build custom tasks and statuses that match your team'’s unique workflows

Project permissions in templates
Apply project permissions in templates for consistency and security

Private custom fields
Safeguard sensitive data

Custom field permissions
Ensure data accuracy with controlled editing of custom field values

“Group by" in Gantt view
Quickly surface key insights and streamline project planning

OERORIORIORORNC

Smart chat enhancements
Get more accurate answers and take action faster
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5] 2023 Annual Planning

Overview List Board Timeline Calendar

+ In progress

() Map strategic questions
@ Analyze 2022 performance

() Schedule kickoff

v Complete

Wednesday

Friday

Sept 8
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Operations

Analytics
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Build custom task types and statuses that match your team’s
unique workflows

(i) Overview s - oo o
Custom task types let you define task categories, tailor statuses, and map + [ Not started
them to completion. Integrated with automations and reporting, they offer :; 'c";:t t: Monitor R&D > $1k
flexibility to manage and analyze work across projects and portfolios. ) Chris Krutzman
(E) Today at 3:04 P, pST
Key benefits
o Customize task types and statuses to match your specific needs S R
o Standardize tasks for better clarity and cross-team alignment : o
e Report on custom task types for more accurate tracking and insights -
Sop of respnisss:
e e
e Key use cases @ o commen
e Request tracking
o Work intake FA@OR@® 1
e Ticketing catasorators (@) @) (5 B ssvaas

e Team and function specific workflows

How it works
Create custom task types in task templates through the Customize menu, and set
them as the default project task type in Project settings.

Winter Release 2025 Q4 — February asana.com/whats-new


https://help.asana.com/s/article/custom-task-types

Apply project permissions in templates for consistency and
security

{l Overview

As a follow-up to new project permissions that allow users to edit . e |
restrictions on custom field values and multi-home restrictions, we're PO IEmPRI®  Tamplte sotings —
introducing the ability to edit custom field values and multi-home S .
restrictions on project templates. = -
Key benefits o | P‘
« Automates permissions by applying restrictions from templates to new oo s @ oo -
projects o e — After |
« Protects data integrity by controlling who can edit custom fields A =) )
« Manages project visibility by restricting multihoming access e

e Key use cases

e Controlled project access
e Work intake
e Cross-functional collaboration

How it works
Set Edit Restrictions on Custom Fields and Multihoming Restrictions in a project,
then convert it into a template or create new projects from it to retain permissions.
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Safeguard sensitive data with private custom fields

{8 Overview
Ensure data confidentiality by setting custom fields as private, allowing
teams to control who can view and access sensitive information within
tasks, projects, or portfolios.

- Field members X

Add members by name or email... User
Field access
Key beneflts | £9 Project members v |
Ce55% -I f 1~ 'i

e Share work openly without compromising sensitive information 4 18 project members
» Hide fields like "budget" from guests to maintain confidentiality in client
. ) Private field
collaborations Only Invlisd memibisrs can accas tls flald,

AT IS

Iﬁ@i Annie Admin
" ' annie.admin@alpha.com

CN Cam Newton ——
e Key use cases S

e Work intake
e Client collaboration
e Reporting

How it works
Adjust custom field visibility by selecting Edit field, opening Field access settings,
and choosing between project-wide, organization-wide, or private access.

Winter Release 2025 Q4 — February asana.com/whats-new


https://help.asana.com/s/article/private-custom-fields?language=en_US

Ensure data accuracy with controlled editing of custom field
values on projects

2l Overview
Gain precise control over custom field editing with granular permissions,
allowing teams to safeguard critical data, prevent unintended changes, and
meet the security needs of enterprise organizations handling sensitive Genersl
information.

Project permissions X

You can now restrict who can update fields. Give feedback

9 Project admins and editors -

The project workflow can include custom fields, rules, apps, forms, task templates, and
bundles.

Who can share and manage project memberships?

- 2 Project admins and editors
Key benefits J
Fields

e Prevent unauthorized edits and maintain accuracy.
. agn . . elect who can modify field values for this project: Meeting agenda
L4 ReSt”Ct access to proteCt SenSItlve Informatlon iote: Bundles andiuleswﬁlcontinuetnrun.des;it:‘an;mstrictions.
e Ensure only the right team members can make updates & B Profect sdmiswonty

« Project admins only

Project admins and editors

Sharing tasks with other projects

il Remove restriction
Task assignees will be able to
When tasks are shared with other projects, ddi update values
Key use Cases projects may be able to update restricted figld values. To prevent
. this, set access to 'Project admins only' below. Learn more
 Work intake
e Reporting and auditing

Who can share tasks from this project with other projects?

9 Project admins and editors

How it works
Adjust field permissions in Edit field settings to control who can update custom
field values.
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Quickly surface key insights and streamline project planning
by grouping tasks in Gantt view

- ' Clean group bys ~
Overview 4

Use “Group by" in Gantt view to organize tasks by assignee, priority, or
custom fields, making it easy to visualize workloads and highlight critical
work in your timeline.

000600

Key benefits

o Get clear workload insights by grouping tasks by assignee to identify
capacity

 Prioritize key work by grouping tasks by priority to focus on what
matters most

e Improve planning by organizing tasks by team or function to align work
with goals

e Key use cases

o Work intake
e Balancing workloads
e Progress tracking

Q@
@

Q
©

How it works
In Gantt view, use Group by to organize tasks by assignee, priority, or other fields
for better visibility and planning.
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Get more accurate answers and take action faster with Smart
Chat enhancements

{l Overview
Smart Chat now offers more intuitive, natural back-and-forth interactions,

(3 Search

allowing you to ask detailed follow-up questions, draft and refine content, Friday, June 2
get direct in-product links, and receive expert guidance, all in one seamless Good afternoon, Alan T
experience. ke | v Quacomst R el S
My tasks & Draft comments LTS Rivesiglie: TTis Ty LA & M.
Key benefits B T | e——

e Find answers faster with Al-powered follow-ups that remember context L Compets dosin phaseof pojct

« Draft, refine, and improve text directly within chat e

» Get expert guidance and recommendations to navigate work more e e e

effectively

Projects mocems ~

S Ompain » Marketing ot
Crgate 2 OpeC
Add goal ~
Key u Se cases Secure a 30-second spot for a major TV event a0% - Suawnnl Ma:rkcting Fan.—

o Work intake

e Resource planning
 Strategic planning
e Product launches

M nt ...
Host 2 Reaional Eveniz to bring communiiy tooe... H2 Product Management

How it works

Open Smart Chat by clicking the stardust icon in the top-right of your Asana
window, then select a suggested question or type your own in plain language, no
complex prompts needed.
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Request tracking

@ Request tracking

Manage and track requests seamlessly, even from stakeholders without an
Asana license

Custom task types and statuses '
Build custom tasks and statuses that match your team’s unique workflows Creative requests

Inbox == 4 Add Request

S Paid social ads
S Submitted

) Event signage ,
v B In review

{2 Landing page banner
) On hold
5} Changes needed

+ Add custom...

Winter Release 2025 Q4 — February asana.com/whats-new


https://asana.com/uses/project-intake

Manage and track requests seamlessly, even from

stakeholders without an Asana license

Overview

Track, manage, and resolve requests efficiently by centralizing submissions,
automating workflows, and allowing form submitters with a shared org email
to receive updates and reply via email.

Key benefits

o Centralized request tracking to capture and manage all requests in one
place

o Clear communication between requesters and assignees to ensure
alignment

e Real-time visibility into request status and progress for faster resolution

e Key use cases

e Request tracking
o Work intake

Winter Release 2025 Q4 — February

= asana

1) Home
@ My Tasks

[\ Inbox

Starred -+ +

Q4 Financials

Executive Leadership Gr...

Goals Q3
Finance
Human Resources Q&A

Q1 Priorities

Projects -~ +

Executive Leadership Gr...

Goals Q3

Finance

Human Resources Q&A
Job Page Updates
Kanban Board

Legal Requests

Show more

Teams +
8 Accounting

2 Design

Q. Search
Inbox
Activity Bookmarks Archive
[ Send message " Expand = Filter +4 Sort: Relevance “ee

IDIT270

) Re: Device request: Monitor R&D > 1k

Eric Lobdell

Hi, | was hoping to get an update on the status of this request. When do
you think I'll get some reprieve for my sore neck?
16 minutes ago

D 1T270

) Re: Device request: Monitor R&D > 1k

5 Jaime Rolando
Hey Eric, it looks like you might qualify for a free ergonomic evaluation.
Is that something you'd be interested in?

1 hour ago

Bright Future 2022 ®
© Create launch monitoring dashboard Due soon

Jr) Jaime Rolando
Sales and support are loving HubSpot. How about we try it out for
monitoring this campagin? What do people think? Has anyone used it
before?

1 hour ago

RESOURCES -

q

F_P
=

+ Mark complete

Comments Activity

° Eric Lobdell 15 minutes ago
elob@asana.c

com responded via email

Re: Device Request: Monitor R&D > $1k

Hi, | was hoping to get an update on the status of this request. When do you
think I'll get some reprieve for my sore neck?

Dec 23, 2023 at 1:02 AM

Hailey Moreson 2 hours ago 145
@Josef Can you follow up with Eric. | think he's unclear why we didn't get anything

done over the weekend :-/

£\ Josef Hoyos 15 minutes ago

~ Sent to submitter via email elob@asana.com

Re Re: Device Request: Monitor R&D > $1k

Hey Eric, it looks like you might qualify for a free ergonomic evaluation. Is that

cnrmmmthine e dd ke inbaeactad e

nse to submitter elob@asana.com
® D @ 0 o+ Comment

How it works
Create a dedicated project in Asana to capture and manage incoming requests,
assign tasks to team members, and track progress through to completion.
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Build custom task types and statuses that match your team’s
unique workflows

(i) Overview s - oo o
Custom task types let you define task categories, tailor statuses, and map + [ Not started
them to completion. Integrated with automations and reporting, they offer :; 'c";:t t: Monitor R&D > $1k
flexibility to manage and analyze work across projects and portfolios. ) Chris Krutzman
(E) Today at 3:04 P, pST
Key benefits
o Customize task types and statuses to match your specific needs S R
o Standardize tasks for better clarity and cross-team alignment : o
e Report on custom task types for more accurate tracking and insights -
Sop of respnisss:
e e
e Key use cases @ o commen
e Request tracking
o Work intake FA@OR@® 1
e Ticketing catasorators (@) @) (5 B ssvaas

e Team and function specific workflows

How it works
Create custom task types in task templates through the Customize menu, and set
them as the default project task type in Project settings.
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Integrations

@ Salesforce to Asana data sync
Sync Salesforce and Asana in real time to streamline workflows

Project views in Microsoft Teams
Keep teams aligned with Asana project views in MS Teams

Bridge communication and execution gaps

@ Custom reminders in Microsoft Teams

Smart chat in Microsoft Teams
Surface insights and recommendations to accelerate work

Winter Release 2025 Q4 — February

4 New rule: Keep in sync

When

Record is created or updated

L

Sync with Salesforce

& Account name >

» Total ARR >

s Task name

+s Custom field

LEARN MORE -
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Sync Salesforce and Asana in real time to streamline
workflows across departments

4 When Record is created or updated <

{8 Overview
Salesforce to Asana Automation enables teams to create tasks that sync BRI t.astrn 2 nurs a0 - iaut g Htory
Salesforce data with Asana, keeping fields updated in real-time and
reducing manual work. B A

Key benefits

o Automatically sync Salesforce data with Asana tasks to save time
e Ensure teams always have up-to-date information for better tracking
o Streamline cross-functional workflows and reduce manual effort

e Key use cases

o Work intake
o Campaign planning
 Strategic planning

RESOURCES -

2 -

5 Runs on tasks and subtasks

All edits will be auto-saved

Do this... » Createa ...

and 2l
i Task «

& Account Name Elnd & Annual Revenue +
Assignea J Mo assignes
Dus date ' Set a relative due date
Projacts @ SFDC Test Project Untitled section ~

Add to projects

Dependencies Add dependencias
Description

Account type: & Account Type

Collzborators LEIENR]D 4

+ Add subtask

How it works

To set up the Salesforce to Asana sync, go to Customize in an Asana project, add a
rule with a Salesforce trigger, select Create task and keep in sync, map fields, and

click Publish rule to activate.

Winter Release 2025 Q4 — February
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Keep teams alighed with Asana project views embedded

directly into Microsoft Teams

:{l} Overview
Stay up to date on Asana projects in Microsoft Teams. Embed and edit List
Views, create and update tasks, and share project status updates in Teams
channels for seamless visibility into progress and risks.

Key benefits

o Create shared visibility by embedding Asana projects in Teams
channels

o Stay informed with customizable project status notifications in Teams

e Boost efficiency by reducing context switching between Asana and
Teams

e Key use cases

o Work intake
o Campaign planning
 Strategic planning

Winter Release 2025 Q4 — February

Q  chat v
Activity
s .-
‘ Chat
Ray Tanaka
Eﬁ% '@ Louisa will send the initial list of...
Teams .
My Beth Davies
= 4 Thanks, that would be nice
-
Calendar m  Kayo Miwa
% gG‘Q Ireviewed with the client on...
Calls & Will, Kayo, Eric, +2
[} PP Kayo: It would be great to sync...
. ag -August Bergman
© Ihaven't checked available time...
@ Recent
Cantosa

Babak: I asked the client to send...

e Charlotte and Babak
¢

. gc Emiliano Ceballos
Q e

i®

ME lMaHe Br:auc_ioum
@ Soundsgood?

o Oscar Krogh )
@ You:Tha nks! Have a nice...

DOF Daichi Fukuda
@ No, Ithink there are other...

Kian Lambert

@ Have yourun this by Beth? Mak..

i Team Design Template
s set up a brainstorm

WP Reta: Let's set up

@ Dencienanre

Il
&

1:47 PM

1:43 PM

1:20 PM

158 PM

1:55 PM

1:00 PM

11:02 AM

< 2 Q, Search

\19 © Charlotte, © Babak, chat Files Asana [

B Marketing Site Rebrand

List

Draft campaign proposal
Share campaign proposal
Complete final version
Design marketing materials

Share proposal

e Jazmine Simmons

RESOURCES -

Due date

Sept 1

Yesterday

Sept 2

Sept 4

Sept 14

@ ¢ O &

Add task

Status

Completed

Completed

In progress

In progress

Mot started

How it works

Add Asana projects to a Teams channel, customize status notifications, and keep
your team aligned with real-time project updates.
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Bridge communication and execution gaps with custom

reminders in Microsoft Teams

Overview
Send custom reminders in Microsoft Teams to inform collaborators about
task updates and comments.

Key benefits

o Automate updates with custom Teams notifications from Asana triggers.

e Improve visibility by keeping teams informed in Microsoft Teams
o Save time with automated reminders for key project updates

e Key use cases

o Work intake
Creative production
Campaign planning
Strategic planning
Product launches

Winter Release 2025 Q4 — February

< 4% Addrule name ¢ X
d b F k
Do this...
~ * Send chat message W
- Cheektt % Sond chat message { Unisiciicd
............................................ Chat =

[ Search Teams for an existing chat ]

| i@ Adam Butler You
i Adam Butler, Zhuoheng Li 1:1 chat
i Adam Butler, Zhuoheng Li, Sara Zhang, Tony ... Groupc...

i Integrations Leads <> Platform Leads Eventchat

i Adam Butler, Tony Chang, Sweta Ackerman Group chat

How it works
Create a custom rule in Asana, set a trigger, and configure Teams notifications for
automatic updates.
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Surface insights and recommendations to accelerate work
directly in Microsoft Teams

- 7 € Q, Search Q (] >
{l Overview o
5 . . . . . Q Chat -~ T © B Asana Chat Yourtasks About
Access Smart Chat in Microsoft Teams to get project summaries, identify ; o
b _— et project notifications Get help

bottlenecks, and surface Al-driven insights for better prioritization. I Y

Louisa will send the initial list of...
Teams 7/3,9:15 AM
My Beth Davies 43 PM /

i@ Thanks, that would be nice

Em
a2

@Asana can you show me our upcoming milestones for Integrated Work Management

M Kayo Miwa Yesterday
4 'ffo | reviewed with the client on...

60

- Asana Al generated  7/3,9:15 AM
Calls & Will, Kayo, Eric, +2 12:00 PM R

[} PP Kayo: It would be great to sync Let's investigate.

Files August Bergman 1:20 PM Answer

© | haven't checked available time...

)
]
o

Lorem ipsum dolor sit @John Doe. as tempor at morbi felis. Sagittis

- Contoso anti aliquet ut rhoncus erat in leo a. Lobortis nibh non interdum sit. Netus
Key beneflts ‘h Charlotte and Babak 58 PM id orci consectetur aliquam.
s ¢ Babak: | asked the client to send...

« Lorem facilisi porttitor nibh guis tellus @Katrina Smith euismod

» Getinstant answers on work status, project risks, and next steps + (ke milino Cebllos . Task name lrem gsu

g W

i

« Lorem facilisi porttitor nibh guis tellus @Katrina Smith euismod

» Stay on track by identifying bottlenecks before work falls behind O b e O™ B
o Prioritize effectively with Al-driven insights on trends, next steps, and Yoursummary s reay Did you fin this helptl? & P O ety

Daichi Fukuda 10:43 AM
DF p »
OWne rS © No, | think there are other...
i Kian Lambert Yesterday [ View prompts
@ Have you run this by Beth? Mak...

A% Team Design Template Yesterday Type a new message

¥ Reta Let's set up a brainstorm... N 0 oen s — -
Key use Cases v Iy 2 OB & G - =

amE  Deraricasinre Vactard

o Work intake

e Creative production
e Campaign planning
» Strategic planning
e Product launches

How it works
Search for the Asana chat in Teams, log in, and ask questions to get real-time
project insights and recommendations.
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B Goals

@ Strategy map

Visualize how company-wide goals connect to work

(©) Goal status PDF exports

Effortlessly keep stakeholders informed

Winter Release 2025 Q4 — February

Drive operational
excellence

Imprque request Reqguest
tracking management

A

i

© D

Audit processes Incoming requests

RESOURCES -
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Visualize how company-wide goals connect to work with a
strategy map

— eedsana Q, Search "

{8 Overview
. . o . {J Home
Navigate seamlessly from company mission to goals and supporting work -
f_j‘ Inbox

with a strategy map that helps leaders diagnose roadblocks, align efforts to =1 PR
outcomes, and show teams how their work supports company goals. e

Yeti, Inc.

a8
= Strategy map Company goals Team goals My goals

5 Portfolios

8 Goals To innovate and manufactune high-quality
and environmentall y-CONSCious W idgots
A Reporting that enhance productivity and improve
everyday | e

Key beneﬁts o o e e mors oS g B e ey _ L ' Samsiebmposmaiprbepliirmeattog

o Give teams clarity on how their work supports high-level goals

e Spot gaps and overlaps in your strategic planning for better alignment

 Drive focus and collaboration by tying daily work to meaningful e [ P [ pov—
oUteomes

e Key use cases

e Goal management
» Strategic planning

How it works
Go to the Goals tab in Asana and switch to the Strategy Map view. Create, connect,
and organize goals to visually align your team'’s efforts with organizational priorities.
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Effortlessly keep stakeholders informed with goal status PDF  sesounces »
exports

:{l} Overview
Goals PDF export allows you to generate detailed PDFs of goals and
subgoals, complete with status updates, making it easy to share progress
and keep stakeholders aligned. Porsetins

Landscape

g » PDF summary

a= : ... QSOHQ

Displace SMAR in PPM with resource management & executive reporting

Gaal enmpletion Fre
ACCeunitable beam Mlign ks [EmEpiiae

Goal
B Show status

Include status details

Key benefits

 Easily share progress with stakeholders outside Asana
» Highlight progress with status updates and subgoals o
o Generate PDFs for meetings and presentations

e Key use cases

e Executive reporting
e Business reviews (MBRs, QBRs)
e Sharing status updates

Accountabie team Portiolios

How it works
Click the drop down arrow in the goal’s details view, select "Export,” choose PDF
format, and include subgoals and status updates to create a polished PDF report.
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g Resource management

@ Editing job titles in capacity planning and workload

Easily update job titles for better workload and capacity planning

() Portfolio capacity

See team capacity at a glance across all your projects

Reporting »
Capacity Plan ~ ¥

@ Bulk allocations

Streamline resource management by bulk-moving allocations between

users y g? Clarke Higbee
"é Business Intelligence Developer
. . Maria Vaccaro
Saved views for capacity plans
Quickly assess resourcing capacity and easily share plans with T —

stakeholders

Metrics Consolidation % Total time tracked Current session
Incident Tracking & Resolution

Lydia Gouse
" Database Administrator

Winter Release 2025 Q4 — February asana.com/whats-new
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Easily update job titles for better workload and capacity  sssouscrs >
planning

{l Overview

Quickly add or edit job titles directly in workload views and capacity plans
without the admin console.

Key benefits

» Save time by updating job titles in workload and capacity views
e Ensure accuracy with simplified job title management
o Streamline workflows by reducing admin overhead

e Key use cases

e Resource management
o Capacity planning

Winter Release 2025

Q4 — February

User profile settings

@ Sashimi will be notified of any changes you make to their profile.

Full name = Pronouns

Sashimi Rosenstein Third-person pronouns (e.g. shefherfhers)

Job title Department or team

[ New job titld

| am sometimes a bit ashamed of my flute playing, although | do have to give myself credit for
always trying to give a meaning to my little songs.

(O Show Sashimi Rosenstein as out of office

Invite type

Signed up on Jan 1, 1970

How it works

Admins can edit job titles directly from the People tab. Click the three dot icon next
to the person's name and click Edit profile. From there, admins can change the job
title.
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See team capacity at a glance across all your projects

:{l} Overview
See total effort across all projects in your portfolio with a summary row in
capacity plans without manual calculations.

Q Search Asana, Inc

+ Reporting >
Demo - Capacity Plan -~
pacity Lo
- # Projects 2 People & PMs (3 Projects 2 Designers 2 Software engineers 2 People Projects +
‘T., Today @) = Filter ¥ &2 Options Save view ~
@ Key benefits
. . . . g ags . o a4 November December January February March Apt
e Gain portfolio-wide visibility with total effort summaries across all . .
projects A X Total hours 133.4h 228h 875h 395h 6.7h 33.3h
e Track capacity requirements using hours, people months, or other units , (B o202 mstng unch - e - oo o oo
o Make data-driven decisions by monitoring resource allocation in one =
view ol =y Vietnam project 211h 55h 130h

Aug 4, 2023 - Sep 1, 2023

e Key use cases

e Resource management
o Capacity planning

How it works
View total effort summaries at the top of capacity plan project tabs to track
resource needs and make informed allocation decisions.
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Streamline resource management by bulk-moving

allocations between users

Overview
Quickly transfer allocations in a project from one user to another.

Key benefits

» Easier reallocation saves time when reassigning work
» Better workload management ensures balanced team distribution
o Seamless transitions keep projects moving without disruptions

e Key use cases

e Resource planning

Winter Release 2025 Q4 — February

Transfer allocations

Transfer from
SA Sushi Admin
Transfer to

Search people

Projects

Timeline Project

Transfer

How it works

Use Transfer allocations to bulk-move all project allocations from one user to
another by clicking the 3-dot icon next to the project name, selecting Transfer
allocations, and entering the new assignee.

asana.com/whats-new
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Quickly assess resourcing capacity and easily share plans with

stakeholders

2l Overview
Create and customize tabs for projects or teams, naming them to fit your
needs. Easily switch between tabs, such as design and engineering
capacity, without managing multiple plans, keeping everything in one
streamlined view.

Key benefits

o More flexibility with customizable tabs for people and projects
» Easier navigation by switching between views in one capacity plan
o Streamlined planning with fewer capacity plans to manage and share

e Key use cases

e Resource planning

Winter Release 2025 Q4 — February

Reporting >
Em capacity plan -~ ¥

To be staffed projects & In flight projects 2 Product Managers ‘2 Engineers ‘2 Designers +

+ Add projects @ show values Today ) Weeks
September
p9 Sep 16 Sep 23
L]
" Big 2024 marketing launch 09 2, 09 2, 09 O,

Feb 26 - May 3

Vietnam project

0= o [ 0.1 2
Aug 4, 2023 - Sep 1, 2023 i oy )

RESOURCES -

= Filters: 1 H Percent allocation Send f¢

October

Sep 30 Oct7

0.18 2,

0.32 O 0.

How it works

Filter and sort your capacity plan as needed, then click Save view to save it for
everyone or + Save as a new tab to create a custom tab, which you can rename,

reorder, remove, or set as default from the three-dot menu.
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Business reviews & reporting

@ Text widgets in dashboards

Add context to dashboards with customizable text widgets for clearer
insights

(©) Goal status PDF exports

Effortlessly keep stakeholders informed

() Portfolio PPT exports

Inform strategic decisions with executive reports in PowerPoint

Reporting

kS Nilav;u broduct launch ~

Completed tasks by team Task by status

Total tasks by completion status

’ B Completed
M Brand Campaign
1.7M

= 4

Upcoming tasks by assignee
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Add context to dashboards with customizable text widgets
for clearer insights

Reporting »

My dashboard ~ 7

Overview

Enhance your dashboards with text widgets, enabling you to add
summaries, links, and contextual information for richer, more impactful
reports.

Executive Summaries

« Project Omega is currently 85% complete, with all major milestones achieved cn schedule and
within budget. The remaining tasks are expected to be finalized by the end of Q4, ensuring a
timely launch in early January.

+ Project Delta has encountered a minor setback due to unforeseen technical challenges,
causing a two-week delay in the timeline. The team is actively working on resolving the issues
and has implemented contingency plans to minimize the impact on the overall project
schedule.

« Project Sigma is progressing ahead of schedule, with 0% of the work completed in just 40%
of the allocated time. This exceptional progress can be attributed to the highly skilled and
efficient team members assigned to the project.

RESOURCES -

Total tasks by assignee

B This is team 1
B Thisis a team 2

B This is team 3 longggg...

This is team 4

19.5M '

+ Project Gamma is cu-rr.ently in fhe testing phase, with 90% of .thI.E functionality tested a-nd +10 more
_ BT REEE® BEIE s | S
Key benefits
® Add Clarlty Wlth Summal’les and Contextual teXt Incomplete tasks Incomplete tasks Incomplete tasks Incomplete tasks
« Enhance dashboards with links and URLs 2085 245 2,345 2,845
e Customize dashboards to fit team and project needs
Total tasks by assignee Total tasks by assignee
\ B This is team 1 "2M
B This is a team 2 E “]_'.2 1.2M i
e Key use Cases This is team 3 longaag. .. % .= . —-— et _— 13K 19K
» Business reviews - —a——a L u
» Executive reporting N — © € & ¢ ¢ ¢ ¢ ¢ 6 & O

How it works

Go to your dashboard, click "Add Widget," and select "Text Widget." Enter your
text, format it, and save. Resize, reposition, and edit widgets anytime to keep
dashboards organized.

Winter Release 2025 Q4 — February asana.com/whats-new


https://help.asana.com/s/article/text-widgets-in-dashboards?language=en_US

Effortlessly keep stakeholders informed with goal status PDF S
exports

:{l} Overview
Goals PDF export allows you to generate detailed PDFs of goals and
subgoals, complete with status updates, making it easy to share progress
and keep stakeholders aligned. Porsetins

Landscape

g » PDF summary

a= : ... QSOHQ

Displace SMAR in PPM with resource management & executive reporting

Gaal enmpletion Fre
ACCeunitable beam Mlign ks [EmEpiiae

Goal
B Show status

Include status details

Key benefits

 Easily share progress with stakeholders outside Asana
» Highlight progress with status updates and subgoals o
o Generate PDFs for meetings and presentations

e Key use cases

e Executive reporting
e Business reviews (MBRs, QBRs)
e Sharing status updates

Accountabie team Portiolios

How it works
Click the drop down arrow in the goal’s details view, select "Export,” choose PDF
format, and include subgoals and status updates to create a polished PDF report.
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E Strategic planning & portfolio management

() Portfolio PPT exports

Inform strategic decisions with executive reports in PowerPoint

Portfolio timeline improvements
Gain clearer insights with portfolio timeline improvements

Portfolio team sharing
Speed up collaboration by sharing portfolios across teams instantly

Portfolio advanced permissions
Ensure security and control by restricting portfolio customization to admins

© O O ©

Displaying and requesting access to private work
Get greater control and clarity into work associated with a portfolio

Winter 2025 Release Q4 — February

- Business Strategy & Planning

List Timeline Progress

Name

v High

Annual Planning|

Projects

* Product Roadmap

4+ Create new project

Workload

b4

Department

® Marketing

LEARN MORE -

Messages

Owner

Business Operations

Status
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Inform strategic decisions with executive reports in
PowerPoint

RESOURCES -

Home Insert Draw Design Transitions Animations Slide Show Record Review View Acrobat @ Record G Comments [ Share ~

= ~ L - == e
(i} Overview oWl = e B~ Do B b a B
Paste New Picture Text Box Arrange .‘: k Add-ins Designer Create PDF

Seamlessly export portfolio lists, status updates, and milestones to MS
PowerPoint (.pptx) for polished, accurate decks tailored to operating

5 Slide [:] Section v

1 -

and share link

2 = . . B .
reviews and executive summaries Yublkey NultiFactor Authentication Rollout
: Status: @ On track | View project in Asana Status: On track
Estimated Delivery Timing: FY25 Q1
3 Aug 2, 2024 by Violet Zhao Project Manager: Violet Zhao
Team: CyberGuard Elite
YubiKey MFA: Pilot Success, Full Deployment Ahead Actual Delivery Timing: FY25 Q1
& Completed
4 = +  Fully integrated YubiKey authentication with our Single Sign-On system i
+ Pilot group implementation: 50 users from IT and Finance departments AM: Post-churn grace period (and placing Oct 9, 2024 Violet Zhao
have been using YubiKeys for two weeks Hipaa on it)
O challenges Grace Period SAML Feature Access Oct 9, 2024 Matt Farmer
5 — . ‘ : ) -
+  Slight delay in YubiKey dellvery due to supply chain issues. Vendor AM: ALA Phase 2 / Project Maverick Oct 9, 2024 Freddy Tang
promises remaining units within 10 business days
K b f-t + Some pilot users reported initial difficulties with mobile device integration. License management FY25 Freddy Tang
ey enerits + \Waite developing addilionaliowidanceitoagdmeaithis Account Management Team Status (AM)  Oct 9, 2024 JiYoon Ahn
Looking Forward
. . . . . —_— " — _— i PRP PR AM: Automated License Assignment (ALA  Oct 9, 2024 Violet Zhao
+  Finalizing roadmaps, particularly around view only, migration, 14 dav
o Share project progress easily with a polished PowerPoint export b i e * | ey
. . . . . . + Finalize P&P migration plan AM: Cost centers and allocation tracking Oct 9, 2024 Matt Farmer
- Fi i i Billing Si hot D ati Oct 9, 2024 Freddy T:
e Save time by automatically converting portfolio data into slides sz vew an ich e & o : ety Targ
+  Ship mixed domains Phase 1 Conversion & Retention Team Status Oct 9, 2024 Freddy Tang
H 1 o +  Planning for Al consumption billing (CoiRe)
e Customizep tat to fit stakehold d
ustomize presentations 10 11t Sstakenholder needs
H2 themes [Co:Re]
©) Interlock Powered by <% aSaNa
e Key u Se Cases Slide 4 of 5 English (United States)  $% Accessibility: Investigate = Notes WM Comments o s: M = - + 160% Ed

e Executive reporting
e Business reviews

How it works
Open your portfolio, click the “Export” button, and select “PowerPoint.” Download
the file to review or customize before sharing with stakeholders.
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Gain clearer insights with portfolio timeline improvements

Overview

This update brings timeline closer to list view with a grid-backed layout,
support for up to 1,500 items, multi-filter sorting, an improved toolbar, and a
resizable left pane. Plus, the portfolio right pane is now available, and
timeline view supports nested portfolios for better visibility and
organization.

Key benefits

o Gain better visibility with a grid-backed Timeline and expanded
capacity

e Improve reporting with multi-filter sorting and an enhanced toolbar

o Customize your workflow with a resizable left pane for greater flexibility

e Key use cases

o Portfolio management

Winter Release 2025 Q4 — February

Portfolios » Enterprise Pillar

- Align Vertical Ongoing Projects ~ i~

RESOURCES -

n @ m {2} Customize

8= List % Timeline -+ # Dashboard @ Progress (@ Workload (O Messages +

+ Add work | ~ { Today > June2024 Quarters — = Filter ~ t4 Sorts:1 X [ Group 3° Options
Name Owner Status ey August

B APAC @ Neel Rana ® On track

D Asia research £ NickLam ® Off track » milesto Launch review

I EMEA ey ® Off track

i=| Identify customer pain p... 3, Ronan Sh... O No recent updates ) Leadership review > User painpom\sjam

B size markets £ Zzoewong @ On track ¢ Analysis shareout

IEI Italy research n Maggie G. At risk Florence checkpc

+ Create new project

How it works

Use the enhanced Portfolio Timeline to organize, filter, and customize views for

better reporting and decision-making.
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Speed up collaboration by sharing portfolios across teams e ouncrs -
instantly D

Share portfolio = X

ﬁ OverVieW ] Now you can assign editor and viewer access levels. Give feedback
Easily share portfolios with teams and individual users to improve visibility
and collaboration.

Invite with email

[ ” Mary Chang x 59 26 Brand design x | Editor ~ ]

[ Give access to all projects in this portfolio that | have access to

Note: Access will not be given to any projects that you have comment-only or view-

only permission for

Notify 27 new members about joining this portfolio

Send portfolio updates and messages
Key beneﬁts [J Notify when projects are added to the portfolio
o Simplifies access management by sharing with teams at once
e Ensures visibility by granting the right access levels.

Access settings

. . . . EL  AlphaInc v
o Streamlines collaboration with easy team-wide access
Members Manage notifications
[Z4 Everyone at Alpha Inc Editor ~

A Jimmy Merchant . _
\ | folio ad v
e Key use Cases \Jﬂ) - — Portfolio admin

o Portfolio management
Cancel E'

How it works
Go to your portfolio’s sharing settings, select a team, set access levels, and adjust
notifications.
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Ensure security and control by restricting portfolio

customization to admins

:{l} Overview
Portfolio advanced permissions give designated admins exclusive control
over workflow customization, including editing fields, views, filters, and
managing portfolio sharing.

Key benefits

o Control portfolio access by restricting edits and sharing to designated
admins

e Ensure data security by managing who can customize fields, views, and
filters

o Simplify collaboration by easily sharing portfolios while maintaining
privacy settings

e Key use cases

o Strategic planning
o Portfolio management

Winter Release 2025 Q4 — February

Portfolio permissions

Who can modify this portfolio's workflow and appearance?

€O portfolio admins and editors

RESOURCES -

o

The portfolio workflow can include custom fields, rules, project templates, saved views,

and default views and settings

Who can share and manage portfolio memberships?

(@) Only portfolio admins

How it works

Click Share in a portfolio to add members, set permissions, restrict customization to

admins, and manage access levels for better control.
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Get greater control and clarity into work associated with a S
portfolio

2l Overview
Portfolio members can easily identify private projects within their portfolios
and request access, while admins maintain full control over portfolio
content and visibility.

Manage private work X

You don't have access to the following work in this portfolio. To gain access, send a request to the
admins of these projects or portfolios. Give feedback

k
Key benefits
-, Private project 929

e Increased transparency with clearer visibility into restricted work ) pise s on
e Better access control for admins and editors
» Easier collaboration with streamlined access requests

e Key use cases

e Program management
» Strategic planning
e Resource management

How it works

When a portfolio contains private work, a banner at the top indicates this, click View
all to see a list of restricted items in a pop-up window and request access with a
single click.
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Team onboarding & development

@ Curated team pages

Improve team onboarding and collaboration

@ Custom onboarding with segmentation
Ramp employees onto Asana faster Welcome, Marie

+, | recommend joining these goals, teams, and projects

based on your role.

8 Goals FAN

Ay

(3 Projects
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Improve team onboarding and collaboration with curated

teams pages

Winter Release 2025

Overview

Create customized team pages to organize and link relevant work, including
portfolios, projects, templates, forms, and external resources all in one

place.

Key benefits

o Centralized collaboration makes it easy to organize and access work
e Improved visibility helps track team activities and progress
o Simplified navigation streamlines access to key information

Key use cases

» Employee onboarding

Sales ~

= Overview = Allwork O Messages [ Calendar +

Sales

Click to add team description...

Curated work

[im]
Organize links to important work such as po
templates, etc a mbers to find
Add work
o Link existing work
** Porttolios, projects, ter

|BETA Send feedback for the new team overvie o Link external work

= Attach a file
Upload a file

RESOURCES -

2920 €D

Craate work ~

Members View all

Goals +

Achieve five $1M+ opportunities closed
won

® On track (20%) ﬁ

EMEA Mid-Market Growth

@ No status [40%)

Achieve five $1M+ opportunities closed
won

Q4 — February

How it works

Use the Overview tab to manage your team, curate and add work, create projects,

set goals, and organize content.
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Ramp employees onto Asana faster with custom onboarding

with segmentation capabilities

Overview

Create segmented onboarding journeys tailored to teams, languages, or
email domains for a personalized experience.

Key benefits

e Tailored onboarding ensures new team members get relevant
information from day one

o Automated routing directs users to the most applicable onboarding flow

o Multiple flows support different roles, departments, and languages for a
personalized experience

e Key use cases

» Employee onboarding

Winter Release 2025 Q4 — February

RESOURCES -

< Admin settings * Customized onboarding X

New user onboarding + Create new

Custom onboarding ~ @ Preview
Custom onboarding
é Exelude guests, Any language, Any email domain, and ® On
Any team Status
@ Turned on

Simplified account setup

o Q5N

Onboarding recipients (1 ) ]
Let's set up your profile

¥, Any language -

“ Exclude gL ests at's your full name?

&7 Any email domain

0 Any team

Onboarding steps

v Simplified account setup
Custom start screen: Default start screen

Content to assign

+ Default team

How it works

Navigate to Custom Onboarding in the admin console to create role-based flows,
ensuring users get the right experience. Available to admins and super admins, off
by default.
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B Enterprise security & controls

@ SAML group mapping

Scale Org-only forms with SAML without extra licenses needed

@ Self-serve sandboxes
Safely test configurations in a controlled environment

Authentication

RESOURCES -

Google sign-in
Let members sign in with a Google account

Optional >

SAML authentication

Two-factor authentication

Session duration

Winter Release 2025 Q4 — February

Required >

Required >

Log out after 14 days >
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Scale Org-only forms with SAML without extra licenses  sssouscrs >
needed

Overview

Enterprise admins using SAML can enable org-only forms at scale without
requiring Asana licenses. They can also streamline license requests directly
in Asana, all managed from the admin console.

bl ed Non eligible Eligible users
K f-t o can claim are provisione users need to can claim
ey bene I s request a license a request a license & licange

» Automates license provisioning by assigning licenses based on |dP S
Asana Application #1 m“ﬁpslqie:hn#z
Orotps saicssoun e oo
« Expands form access by allowing org-only form submissions without il e eho o s

using licenses
o Simplifies license management with direct requests and configuration in

/ \S a n a Users that are Users that are
o AlACME S0P eligible for an eligible for an LRI
£ £ Asana license Asana license eligible for an
Asana license
group_id = logw-3ewd2-85g3d-elsd3 group_k o Asana Custom SAML wall
Key use cases 00 Mol

e Access management
e Request tracking
e License requests

Assigned the app Assigned the app

i = b20pi-jBSC-0fpeot-26km group._id = B20p-jgB5e-0

How it works
In the Asana admin console, go to "Security," select "SAML Group Mapping," and
map IdP groups to Asana license types.
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Safely test configurations in a controlled environment with
self-serve sandboxes

seQ5ANG Sandboxes €

Overview
The Self-Serve Sandbox Experience allows enterprise admins to create and
manage Sandbox environments directly from the Admin Console. This
eliminates request forms and external dependencies, making it faster and
easier to test, prototype, and deploy changes.

Key benefits

» Create Sandboxes instantly without waiting for approvals
 Manage and delete Sandboxes independently as needed
e Reduce friction and streamline testing workflows

e Key use cases e

e Enterprise IT management T
» Change management |

How it works
Go to the Admin Console, navigate to the Sandbox Management section, and
create or delete a Sandbox in just a few clicks.
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Asana Al

(©) Smart chat enhancements
Get more accurate answers and take action faster

() Smart chat in Microsoft Teams

Surface insights and recommendations to accelerate work

Winter Release 2025 Q4 — February
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Get more accurate answers and take action faster with Smart
Chat enhancements

{l Overview
Smart Chat now offers more intuitive, natural back-and-forth interactions,

(3 Search

allowing you to ask detailed follow-up questions, draft and refine content, Friday, June 2
get direct in-product links, and receive expert guidance, all in one seamless Good afternoon, Alan T
experience. ke | v Quacomst R el S
My tasks & Draft comments LTS Rivesiglie: TTis Ty LA & M.
Key benefits B T | e——

e Find answers faster with Al-powered follow-ups that remember context L Compets dosin phaseof pojct

« Draft, refine, and improve text directly within chat e

» Get expert guidance and recommendations to navigate work more e e e

effectively

Projects mocems ~

S Ompain » Marketing ot
Crgate 2 OpeC
Add goal ~
Key u Se cases Secure a 30-second spot for a major TV event a0% - Suawnnl Ma:rkcting Fan.—

o Work intake

e Resource planning
 Strategic planning
e Product launches

M nt ...
Host 2 Reaional Eveniz to bring communiiy tooe... H2 Product Management

How it works

Open Smart Chat by clicking the stardust icon in the top-right of your Asana
window, then select a suggested question or type your own in plain language, no
complex prompts needed.
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Surface insights and recommendations to accelerate work
directly in Microsoft Teams

- 7 € Q, Search Q (] >
{l Overview o
5 . . . . . Q Chat -~ T © B Asana Chat Yourtasks About
Access Smart Chat in Microsoft Teams to get project summaries, identify ; o
b _— et project notifications Get help

bottlenecks, and surface Al-driven insights for better prioritization. I Y

Louisa will send the initial list of...
Teams 7/3,9:15 AM
My Beth Davies 43 PM /

i@ Thanks, that would be nice

Em
a2

@Asana can you show me our upcoming milestones for Integrated Work Management

M Kayo Miwa Yesterday
4 'ffo | reviewed with the client on...

60

- Asana Al generated  7/3,9:15 AM
Calls & Will, Kayo, Eric, +2 12:00 PM R

[} PP Kayo: It would be great to sync Let's investigate.

Files August Bergman 1:20 PM Answer

© | haven't checked available time...

)
]
o

Lorem ipsum dolor sit @John Doe. as tempor at morbi felis. Sagittis

- Contoso anti aliquet ut rhoncus erat in leo a. Lobortis nibh non interdum sit. Netus
Key beneflts ‘h Charlotte and Babak 58 PM id orci consectetur aliquam.
s ¢ Babak: | asked the client to send...

« Lorem facilisi porttitor nibh guis tellus @Katrina Smith euismod

» Getinstant answers on work status, project risks, and next steps + (ke milino Cebllos . Task name lrem gsu

g W

i

« Lorem facilisi porttitor nibh guis tellus @Katrina Smith euismod

» Stay on track by identifying bottlenecks before work falls behind O b e O™ B
o Prioritize effectively with Al-driven insights on trends, next steps, and Yoursummary s reay Did you fin this helptl? & P O ety

Daichi Fukuda 10:43 AM
DF p »
OWne rS © No, | think there are other...
i Kian Lambert Yesterday [ View prompts
@ Have you run this by Beth? Mak...

A% Team Design Template Yesterday Type a new message

¥ Reta Let's set up a brainstorm... N 0 oen s — -
Key use Cases v Iy 2 OB & G - =

amE  Deraricasinre Vactard

o Work intake

e Creative production
e Campaign planning
» Strategic planning
e Product launches

How it works
Search for the Asana chat in Teams, log in, and ask questions to get real-time
project insights and recommendations.
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Winter 2025 Release Webinar

Get ready to experience Asana's latest and most
exciting feature releases! In this webinar, you'll:

@ Explore our latest updates and enhancements
designed to elevate your workflows

@ Experience our new features firsthand with demos
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